EVENT COMPLETION REPORT

Training Programme on:

Workplace Discipline & Professional Date:27/02/2026
Behaviour

(Communication Skills, Respectful
Behaviour, Time Management, Time: 1:00 PM to 4:00 PM
Grooming & Uniform Standards)

Venue: VIPS Campus

Organised by: Venkteshwar Institute of Paramedical Sciences

1. Introduction

Venkteshwar Institute of Paramedical Sciences organized a training programme for

ministerial staff including peons. sweepers, gardeners, and support staff.

The training focused on enhancing workplace discipline, professional behaviour,
communication skills, respectful interaction with students and faculty, time management, and
maintaining proper grooming and uniform standards. The programme aimed to create a

positive, respectful, and disciplined institutional environment.
2. Objectives

The main objectives of the training programme were:

To develop professional behaviour among support staff
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To improve communication skills within the workplace

To promote respectful behaviour towards students and faculty

To emphasize the importance of punctuality and time management

To maintain proper grooming and uniform standards

To strengthen institutional discipline and teamwork
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3. Event Highlights
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« Interactive discussions and real-life scenarios Were shared 1o make the session

practical and understandable.

4. Qutcomes
The training programme resulted in:

. Increased awareness about professional conduct
. Improved understanding of respectful communication
o Better clarity about roles and responsibi\ities
Enhanced discipline and punctuality
mproved personal grooming and prcscmation standards

e Slrengthened eamwork and coordination among staff

The participams showed active involvement and expressed willingness 10 implement the

learning in {heir daily duties.

5. Conclusion
The training programme successfully achieved its objectives. it helped in reinforcing the
importance of discipline, profcssional behaviour, and respectful communication within the

institution.



Such initiatives contribute to maintaining a positive academic atmosphere and enhance the

overall image and functioning of the institute.
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